
The Student’s Guide 
to LinkedIn

“If you are not on LinkedIn, you are 
missing out on the greatest 

networking tool for career success.”
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What is LinkedIn?

» LinkedIn is an online network for business professionals.

» It's designed specifically for professional networking - finding a 

job, growing your professional career and more!

» Creating an effective LinkedIn profile is the best way to put 

yourself ahead and let employers/recruiters find you. 
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Why should college students be on LinkedIn?

»You can use LinkedIn to apply for jobs.

»It can supplement (or even replace) your resume.

»It lets you research prospective employers.

»It helps you connect with Alumni from your college.
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How to Create Your LinkedIn Profile?
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Create your profile

» Navigate to linkedin.com, create a 

profile and get started.

» The goal: Come as close to 100 

percent completion as possible.
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http://linkedin.com/
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Profile picture

Start Your Great First Impression with a professional photo!

» Photos are a must for a LinkedIn Profile!

» Use a professional headshot, if possible.

» If you don’t have a professional photo,

best practice is to stand up against a plain

background.

» Smile and dress professional. (Do not crop

a group photo)

6



NAME OR LOGO 7

To get to the intro 

section, click the little 

pencil icon next to your 

profile
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When you scroll down, you’ll see options for adding 

additional info



NAME OR LOGO

Write a Headline
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Headline

» Start with a description of what you do, what your

goals are and then make it more specific.

» For example: Mobile Application Development

Student | Seeking full-time Application Developer

job | JAVA, C++, JavaScript | 2021 Graduation

(Please note that only 120 characters, try to be

concise!)
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Add Industry and Location
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Industry and Location

Country/Region, Postal Code and Locations within this

area

» Fill out the necessary details.

» These details will help you find job opportunities within

this area and will update the preferences accordingly.

Industry

» Select your current or desired industry.

» Adding your industry just helps LinkedIn suggest jobs.
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Write an Excellent Summary
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Summary

» Briefly describe your background and your 

goals:

» Describe yourself.

» What you do?

» Mention your industry.

» What do you have to offer?

» Mention your skills.

» Add relevant keywords.
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Add Your Experiences
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Add Experience

» Start with your most recent job and, in reverse

chronological order, list your past relevant jobs.

» Include internships.

» Add job description.

» Focus on the accomplishments and job duties.

(You can always add more experience by clicking “add

experience”)
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Add Your Education
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Education

» This section is essential; do not neglect it.

» Include all your previous education. (High

school is not necessary)

» If you’ve graduated, you can add the years you

were in college; otherwise, you can add your

expected graduation year.
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Add Skills
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Skills

» Choose at least five skills.

» You can find the skills relevant to

you or your education and then

add it on your profile.

» You can always modify or add

new skills.
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Customize your profile URL
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Customize your LinkedIn profile URL
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» You can find this option on the

upper right corner of your profile.

» Customizing your LinkedIn profile

URL makes it easier for the

employers to connect with you.
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Make Connections
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Connect with 50+ contacts

» To add connections on LinkedIn, select My 

Network.

» A list of people you may know will appear, along 

with any connection invitations you may have. 

» If you see someone you'd like to connect with, 

simply click Connect. 

» You can search for someone you would like to 

connect.

» You can also connect to your college alumni, or 

your colleagues.
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Let Your Recruiters Know
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Let recruiters know you are open to work!

» To let recruiters know you are ready for new opportunities, 

you must turn “On” your signal. 

» Go to your profile page; under your profile picture and 

headline you will see “Open to” drop down option. 

» Click on the button and select “Finding a new job.”

» Fill out the short questions about your career preferences.
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What is LinkedIn Learning?

27



NAME OR LOGO

What is LinkedIn Learning? 

» It is an online learning platform.

» It helps you to develop business, technology-related, and creative skills through videos.

» You can get knowledge related to your field and interest.
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How to access LinkedIn 

learning courses
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How to access the LinkedIn learning Courses:

» First, login to your LinkedIn account.

» Open, Schoology in another tab.

» Enter a course where a professor gave you the recommendation for LinkedIn learning.

» Click on the given link.

30LinkedIn learning course link
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Step by step procedure to access LinkedIn Learning
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Continue…

» The course will be launched in the new tab.

» Use the play button to start your course.
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How to download and add a certificate 

to your LinkedIn profile
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How to download and add a certificate to your LinkedIn 
profile

» Be attentive and complete your course.

» Use 'Download Certificate' to download your course completion certificate.

» Then click the option '+ Add to LinkedIn profile' to add your certificate to your LinkedIn profile.
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The reasons why you should add this 

certificated to your resume

35



NAME OR LOGO

The reasons why you should add this certificated to 
your resume

» To demonstrate additional skills.

» It is good if you have limited practical experience.

» Employer may specifically require this type of certification.
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How to list this certifications on a 

Resume?

37



NAME OR LOGO

How to list this certification on your Resume?

» List the certification’s title

» Include the name of the host organization.

» List the date earned.

» List the prospective earn date.

» Provide details on the associated skills.

Note: Under the title 'Accomplishment' or 'Certifications,' you can add your certificate. 
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Thank 
You


